Duke Society of Women Engineers Constitution
Article I-Organization

Section 1-Purpose

The purpose of this organization is to further the objectives of SWE:
• Inform young women, their parents, counselors, and the general public, of the qualifications and achievements of women engineers and the opportunities open to them. 

• Serve as a center of information on women in engineering. 

• Encourage women engineers to attain high levels of education and professional achievement.

Section 2-Government

This section of Society of Women Engineers shall be governed by these Bylaws, policies, and procedures; and the rules and regulations of Duke University. 
Article II-Membership

Society of Women Engineers is open to both male and female students and both engineering and non-engineering students. At least fifty percent of membership must be female.  Members are strongly encouraged to pay dues to the national chapter in order become official SWE members.  Only official SWE members can attend national and regional SWE conferences.

Article III-Officers and Duties

Section 1-Officers
a. There shall be an elected President, Vice President, Secretary, Treasurer, Fundraising Chair, Community Service Chair, Industry Relations Chair, Recruiting Chair, Programming Chair, and Webmaster that will be chosen by a majority vote of all members.

b. The officers shall be elected no later than May for one-year term beginning July 1 and ending June 30.

c. A vacancy in the office of President shall be filled by the Vice President. A vacancy in any office shall be filled by special election of general members for the remainder of that term of office.
Section 2-Duties

a. The President shall:

(1) Preside at all meetings of Duke SWE

(2) Prepare the annual report of activities for the national organization, obtain the SWE Counselor’s and Faculty Advisor’s counter-signatures and submit the report to the Student Activities Regional Coordinator prior to the close of the school year.

(3) Assume all other executive duties not otherwise delegated.
b. The Vice-President shall:
(1) Perform all duties of the President in the absence, or at the request, of that officer.

(2) Perform any other duties assigned by the Executive Council.
c. The Secretary shall:

(1) Keep a record of all meetings and of the Executive Council meetings.

(2) Conduct all correspondences with general members and the national organization.

d. The Treasurer shall:

(1) Pay all bills authorized by the Executive Council.

(2) Keep an exact account of all receipts and expenditures and report them to the Executive Council and SWE Headquarters at the close of the school year.

e. The Fundraising Chair shall:
(1) Be in charge of raising money for members to attend regional and national SWE conferences through a variety of fundraisers.
(2) Help the Treasurer keep track of finances.

f. The Community Service Chair shall:

(1) Be in charge of all service events for members to participate in to assist the local community.
(2) Start new community service activities.
g. The Industry Relations Chair shall:

(1) Serve as a liason between SWE and companies interested in recruiting SWE members.
(2) Compile the bi-annual SWE resume CD to be distributed at career fairs.

h. The Recruiting Chair shall:
(1) Organize events to recruit new members.

(2) Ensure that SWE has a presence on campus by compiling and distributing informational pamphlets at tabling events.

i. The Programming Chair shall:
(1) Coordinate events that do not fall under the jurisdictions of fundraising, community service, industry relations, or recruiting.

(2) Publicize SWE events.

j. The Webmaster shall:

(1) Design and maintain the Duke SWE website.

(2) Update events on the website calender and post announcements.

Article IV-Executive Council
The affairs of this organization shall be managed by an Executive Council consisting of the aforementioned officers, as well as a SWE Counselor and a Faculty Advisor.  The SWE Counselor shall be an ex-officio member of the Executive Council and the Faculty Advisor must be a member of engineering faculty at Duke University.
Article V- SWE Counselor

Section 1-Qualifications

The SWE Counselor should be a voting member of the Society whenever possible, but the Board of Directors can be petitioned to approve an Associate in the event a voting member is not available and if the qualifications of the Associate are acceptable. Any SWE Counselor approved by the Board of Directors must be a member in good standing of the Society.

Section 2-Replacement

At any time, by a majority vote of membership, replace the SWE Counselor subject to the approval of the Board of Directors. The Board of Directors, via the Student Activities Committee, must be notified, in writing, of the proposed new Counselor’s name and address. The incumbent SWE Counselor shall be informed of this action, and the SWE Counselor-elect shall understand and be willing to accept the responsibilities of the office if approved by the Board of Directors.

Section 3-Responsibilities

a. The SWE Counselor is responsible to the Society Board of Directors, through the Student Activities Committee, for Duke SWE’s compliance with the Bylaws, policies and procedures of the Society.

b. The SWE Counselor shall countersign the annual report, indicating Duke SWE’s compliance with the minimum requirements for a Student Section, as specified in the Society Bylaws. 

Article VI-Meetings

This section of Society of Women Engineers shall hold a minimum of two meetings per year, the time and place to be designated by the Executive Council. A quorum of the membership which must be present for the purpose of transacting business shall be one-third or fifteen of the section voting members, whichever is less.

Article VII-Committees

Committees shall be established by the Executive Council as required to carry out or further the work of this organization. 

Article VIII-Retention of Charter
In order to retain an active charter and participate in campus activities as a section of the Society, the following minimum requirements must be met:

a. At least ten student members

b. Operation under the guidance of a SWE Counselor

Article IX-Amendments

This constitution may be amended by a two-thirds vote of a quorum of this section of Society of Women Engineers, provided the amendment shall have been proposed at least one meeting prior to the time of voting. After acceptance by the membership, an amendment must be submitted to the Student Activities Committee Chair, for Society Bylaws Committee review and submittal to the Society Board of Directors. An Amendment will become effective only after acceptance by the Board of Directors.
