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2006-2007 DSG Cabinet Application

Thank you for your interest in applying for a cabinet position in Duke Student Government for the 2006-2007 academic year.  The positions that are available for next year are: Attorney General, Chief of Staff, Community Liaison, Director of Public Relations, Director of Student Services, Executive Secretary, Head Line Monitor, Tech Director, Treasurer, and Webmaster.  Attached to this application is a brief description of each position. You may apply for up to two positions.  

In order to be considered for a position on cabinet, please follow these instructions:

1. Fill out the personal information on this page in the blanks

2. Type your responses to the following questions (please limit to 3 pages, single spaced)

3. Return the application in its entirety (except for the position descriptions), with this page on top, to the DSG Office, no later than 5 PM on FRIDAY, April 14.
4. When you return your application, you must sign up for an interview with the DSG executive committee.  

Again, thank you for your interest, if you have any questions, please contact Joe Fore at joe.fore@duke.edu. 

Name:  __________________________
Year:  __________________________
Email:  __________________________
Phone:   _________________________
Position(s) applying for (max of 2):  ____________________________________
1. What experience do you have that would help you carry out the role(s) in the DSG cabinet? 

2. Why are you interested in the position(s) you are seeking in the DSG cabinet?

3. Please list 3 things you would like to accomplish/change in your role(s) as a cabinet member.

4. Please provide the names and contact information of two (2) individuals who you feel know you well and could provide a reference for the executive committee.

a. Name:  ___________________  Email:  ____________________
b. Name:  ___________________  Email:  ____________________

Descriptions of Cabinet Positions

Attorney General

Main responsibility involves running all DSG elections.  Also responsible for having a working knowledge of the organization’s bylaws and ensuring that all DSG actions are undertaken in accordance with the bylaws.  

Chief of Staff

Responsible for managing the cabinet.  Must work with the President and Executive Vice President to coordinate the day to day operations of the cabinet.

Community Liaison

Serves as DSG’s official representative to the Durham community.  Responsible for attending city council meetings and working with the Vice President of Community Interaction in order to promote better relations with Durham residents and government officials and address Duke/Durham issues which might arise during the year.

Director of Public Relations

Responsible for devising new and interesting ways to enhance the lines of communication between DSG and other student organizations, students, and community members.
Director of Student Services

Responsible for convening the Student Services Committee, which will devise and carry out DSG projects in order to improve the quality of undergraduate life.  Also responsible for helping senators bring legislative ideas to fruition.
Executive Secretary

Responsible for recording minutes of all DSG general body and executive committee meetings.  Also works with webmaster to make minutes available online via the DSG webpage.
Head Line Monitor

Leads line monitor staff, which is charged with controlling admission to Duke athletic events.  Also responsible for writing the policy which will govern Men’s Basketball game admission.
Tech Director

Serves as a link between OIT and DSG.  Also advises Executive Committee and Senate on matters of technology.  
Treasurer

Responsible for creating and maintaining the DSG budget.  Also serves on the Student Organizational Finance Committee.
Webmaster

Responsible for updating the DSG homepage, which includes posting minutes, agendas, and archival materials.  
